	Richland County
Job Safety Analysis Worksheet
	Date:  March 1, 2010			

	Title of Job/Operation: 
Shop Use
	Log Number:			

	Supervisor:
Dick Zoanni
	Department:  Weed Control

	Personal Protective Equipment Recommended or Required:
Steel toed boots, gloves, safety glasses, long sleeves, ear plugs

	Sequence of Basic Job Steps
	Potential Accidents or Hazards
	Recommended Safe Job Procedures

	
Hoist Operation





	


See Hoist JSA
	


See Hoist JSA

	
Hand Tools

	Cuts
Scrapes
Foreign objects in eyes 

	Use the right tool for the job
Report defective tools to supervisor
Do not use impact tools with deformed heads – dress first
Use only properly insulated tools around electricity
Do not use tools with broken or splintered handles
Use tools with sharp or pointed edges with edges pointed away from user
Do not use screwdrivers as pry bars
Return tools to proper storage location after use
Persons using or working near others using hammers, chisels, punches, or wedges are required to use eye protection  


	
Power Tools
	Cuts/Scrapes
Foreign objects in eyes
Electrical shock
Muscle pull/strain

	Tools with 3 wire plug must be used with a grounded circuit receptacle
Do not alter plugs
Do not use 2 wire or ungrounded extension cords
Safety devices must not be removed or altered
Eye protection required
Hearing protection required if noise above allowable level
Electrical cords must be protected from oils, acid, and any physical damage
Never overload electrical tools
Disconnect power cord when making any adjustment to tool
Remove adjustment/tightening keys before starting tool
Do not leave tool plugged in when unattended
Inspect tools regularly


	
Mounted Grinder
 
	Cuts/Scrapes
Foreign objects in eyes
Muscle strain
	Only those familiar with mounting wheels are permitted to do so
Apply work gradually to a cold wheel (cold subject to breakage)
Do not store wheels on damp, cement, or oily surfaces
Use grinding surface of wheel evenly
Do not use side of wheel for grinding unless it is designed for it
Keep bearings oiled and adjusted
Use caution when grinding thin material to avoid jamming
Do not remove any guards from grinder
     

	
Drill Press
	Cuts/scrapes
Muscle strain
Foreign objects in eyes

	Make sure bit is tight and  tool removed  before use
Have guides set to proper height and depth before use
Eye protection is required
Have material anchored properly before start-up
After start-up, apply only enough pressure so as not to lug motor down
Apply cooling oil when metal gets hot
When stopping drill, wait till bit is completely done revolving before handling material
Warning:  material and bit will be hot after use
Unplug press when job is done
  


	
Arc Welder

	Burns
Eye injury
Electric shock
Fires


	Workman must be properly instructed and qualified before use
Helmet, gloves, long pants, long sleeves required
No use under wet conditions
Do not use alternate devices to carry welding current
Before starting, all connections to the machine  must be checked  and coiled cable spread out to avoid overheating and damage to insulation
Must be no leaks of water, shielding gas, or engine fuel
Electrode holders must not make contact with persons conducting objects, fuel or compressed tanks when not in use
When done, let cool before returning equipment to proper storage



	
Acetylene Welder and Cutter
	Burns
Fires
Eye injury


	Eye protection, gloves, long pants, long sleeves required
Workman must be properly instructed and qualified before use
All apparatus must be free of oily or greasy substances
Never permit a jet of oxygen to strike an oily surface, greasy clothes, or enter a storage tank
When moving, cylinders must have valve-protection caps in place – make sure cylinders are not dropped or struck
Close cylinder valves when empty; are moved; and work is finished
Make sure lines are bled when work is finished
Keep cylinders away from actual welding or cutting far enough to avoid sparks, hot slag, or flame
All cylinder valves must have regulators attached
Stand to one side when opening valves
Always store with valve end up
Fuel gas cylinder must be opened slowly
Acetylene cylinder valve must not be opened more than ¾ turn


 

	
Overall Use





	Slips
Falls
Electric shock
Muscle strain/pull
Broken bones


	Do not stand on the top step of a ladder
Make sure all extension cords are 3-prong and out of the way of the work area
Use proper lifting techniques
When lifting extra heavy objects, get help
When moving an abject, make sure the path is clear of obstructions
Report any tools or equipment that need repair
Place all tools and equipment in proper storage area when job is completed
Take care when driving a vehicle in the shop area


	

	 

	  


	
	 
	

	
 
	
	     

	
	
	     


	

	

	     


	
	
	       



